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Sf/l(m/ay ST. MARK’S UMC WORK ORDER REQUEST

United Methodist

To report a problem on campus and request a repair, please fill out the information below. Please include
your name and contact information, as well as a detailed description of the problem and a sketch of the
location if applicable. Please place completed form in “Maintenance Coordinator” box in the church office.

Name: Phone: Email:

Location: Date Request Submitted:
Description of Job/Problem:

Requested Completion Date:

Provide a sketch of the room layout below:
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